
HOW TO APPLY: If you fulfi ll requirements, please send your CV and Letter of Interest to Mrs. Natalia López – nlopez@latintopjobs.com indicating the job for which you are applying.
CLOSING DATE: AUGUST 31st 2015

Qualifi ed Female Candidates are encouraged to apply

UNICEF is a smoking-free environment 

Please note that only short-listed candidates will be contacted.

9. Capacity building and support
 Ensure that the Representative Communication Offi cer and country programme 

team are provided with professional expertise and advice on all aspects of 
external relations communication as required; opportunities are identifi ed and 
addressed for building communication capacity among country communication 
team, media and other relevant partners.  

QUALIFICATION AND COMPETENCIES
1. Education 
 Advanced university degree in Communication, Journalism, Public Relations.
 (Or an undergraduate degree plus at least 12 years of demonstrated professional 

experience in the fi eld of journalism, communications, external relations, public 
affairs, public relations or corporate communications.)

2. Work Experience
 Five years of progressively responsible and relevant professional work experience 

in communication, print, broadcast, and/or new media.
 Field work experience. Background/familiarity with Emergency situations.
3. Language Profi ciency  [ II ]
 Fluency in English and another UN language.
4. Competency Profi le 

i) Core Values (Required)
• Commitment • Diversity and Inclusion • Integrity

ii) Core Competencies (Required)
• Communication [ III ] • Working with People  [ II ] • Drive for Results [ II ]

iii) Functional Competencies (Required)
• Leading and Supervising [I] • Formulating Strategies and Concepts [ 

II ]   
• Relating and Networking [II] • Persuading and Infl uencing [II]                       
• Applying Technical Expertise [II] • Entrepreneurial Thinking [II]                       

iv) Technical Knowledge Required  
General knowledge of:
• Communication management. Knowledge of theories and practices in 

communication research planning and strategy.
• Fundamentals for working in various media formats – print, audio, video, 

web etc.
• Computer systems/applications and network, including internet navigation, 

offi ce applications, and specifi cally, interactive digital media. 
• Knowledge of United Nations or other international organizations; 
• Global human rights issues, specifi cally relating to children and women.
• UNICEF communication goals, policies, guidelines and strategies.
• UNICEF policies and strategy to address national and international issues.
• UNICEF emergency communication policies, goals, strategies.
• Gender equality and diversity awareness. 

QUALIFICATION AND COMPETENCIES
1. Education 
 Completion of secondary education, typing ability; thorough knowledge of modern offi ce 

procedures and several software packages. Knowledge of protocol. 
2. Work Experience
 Six to seven years secretarial experience, some of which should be at a senior secretarial level. 
3. Language Profi ciency 
 Excellent knowledge of the working language of the duty station and the local language; a good 

knowledge of a second language. 
4. Competencies 
 High level of responsibility, as well as a positive attitude toward pressure in the delivery of services. 

Unconditioness to work any time if it is necessary, Ability to maintain contacts at all levels. Work 
is assigned classifi cation credit for two languages.  

5. Competency Profi le 
i)  Core Values (Required)

• Commitment • Diversity and Inclusion • Integrity
ii)  Core Competencies (Required)

•  Communication [II] • Working with People [I] • Drive for Results [I]
iii) Functional Competencies (Required)

• Analyzing [I]                                         
• Applying Technical Expertise [I]   
• Following Instructions and Procedures [I]              
• Planning and Organizing [I]              


